< date > 
Dear < insert employer’s name or salutation >, 
I am writing to request your support in my enrollment (participation) in the Strengthening Your Leadership Presence and Management Practices course offered by Boston University’s School Health Institute for Education and Leadership Development (SHIELD). This course is an exceptional opportunity to enhance my leadership skills and apply them to improving the health and academic outcomes of our students. School nursing is an evolving specialty that requires continuous professional development to meet the needs of our increasingly diverse student populations with high-quality care.
This course also provides an opportunity to build relationships with other school nurse professionals. Enrollment is capped at 30 participants to ensure a close-knit cohort and foster collaboration.
The course will run from October to December 2025. It consists of a multimodal learning curriculum including live webinars, self-paced eLearning content, and asynchronous activities. Continuing Nursing Education (CNE) and Professional Development Point (PDP) credits are provided upon completion of the course.
There are five required live webinars throughout this course that run from 2:00 - 3:30 pm ET or 2:00 - 4:30 pm ET. The live webinar dates, times, and topics are as follows:
	Date & Time 
	Topic 

	Tuesday, March 10, 2026
2:00pm – 3:30pm ET 
	Introductory Webinar: Welcome & Overview of the Course 

	Tuesday, March 24, 2026 
2:00pm – 4:30pm ET 
	Month One Webinar: Leading & Managing Self 

	Tuesday, April 14, 2026 
2:00pm – 4:30pm ET 
	Month Two Webinar: Leading & Managing Others 

	Tuesday, May 7, 2026 
2:00pm – 4:30pm ET 
	Month Three Webinar: Leading & Managing Within the Organization 

	Tuesday, May 19, 2026 
2:00pm – 3:30pm ET 
	Wrap-Up Webinar: Conclusion & Moving Forward 


I would like to enroll in Strengthening Your Leadership Presence and Management Practices and respectfully request your assistance with < getting staff coverage so that I may attend these webinars in full and/or the $520 registration fee >.
Thank you in advance for considering this request. I would be so grateful to make this investment in the health and well-being of our students. 
Sincerely, 
< your signature >
